
Business and Economics Co-op
First-Year Information Session



CO-OP AT LAURIER

Gain hands-on experience to complement academic studies

 Personal attention by co-ordinators both during job search 
and work terms

Students complete two full years of academic study prior to 
the first work term

Students receive academic credit for completion of the Co-
op Fundamentals preparation course in second year and for 
each successful work term. Those who meet all co-op 
requirements graduate with the Co-op Designation on their 
diploma and transcript. 

Presenter
Presentation Notes
 - apply your knowledge/concepts learned in classroom to the work place

Student is assigned a coordinator once they are admitted into the coop program – 

Once admitted to coop students must complete the Coop Fundamental Courses – series of workshops to prepare students for their job search/work terms





Co-op Work Term Sequence

Term Fall (Sept-Dec) Winter (Jan-
April)

Spring (May-
Aug)

Year 1 1A Academic 1B Academic Summer Vacation

Year 2 2A Academic 2B Academic Work Term #1

Year 3 3A Academic Work Term #2 3B Academic

Year 4 Work Term #3 4A Academic 4B Academic

Sequence #1 – option for an 8-month work term



Co-op Work Term Sequence

Term Fall (Sept –
Dec)

Winter (Jan–
April)

Spring (May-
Aug)

Year 1 1A Academic 1B Academic Summer Vacation

Year 2 2A Academic 2B Academic 3A Academic

Year 3 Work Term #1 3B Academic Work Term #2

Year 4 4A Academic Work Term #3 4B Academic

Sequence #2
This sequence is especially suitable for students who plan to seek 
employment in capital markets and investment banking, as some 
firms are likely to hire only senior students for the spring work 
term.

Presenter
Presentation Notes
Sequence enrolment is 100 students

 - Sequence 2 is great for students interested in finance
Sequence 2 students do very well through the recruiting process , higher demand of jobs

Some limitations to this sequence – students looking at concentrations Business and Sustainability, International Business, Human Resources or Supply Chain Management. - required courses for these concentrations happen during a work term.
- varsity athlete who must play in the fall.
- I have been advised by Accessible Learning to take only four courses per term, so needing to take two second-year courses in the spring. (To participate in Sequence Two, students need to complete 3A during the spring term.)
There may also be some limitations to participating in certain academic exchanges

�
- 



Co-op Work Term Sequence

Term Fall (Sept –
Dec)

Winter (Jan–
April)

Spring (May-
Aug)

Year 1 1A Academic 1B Academic Summer 
Vacation

Year 2 2A Academic 2B Academic 3A Academic

Year 3 Work Term #1 Work Term #2 3B Academic

Year 4 4A Academic Work Term #3 4B Academic

Variation of Sequence #2

Option for an 8-month work term



Job Search Process

 Job descriptions posted through Co-op online system

Students apply to positions that interest them

Employers review resumes

Employers decide who they would like to interview

During on campus recruiting, job offers are managed 
through the rank/match process

Students are also expected to conduct a personal job 
search to complement the job posting process

Presenter
Presentation Notes
First work term is the most difficult work term to secure employment.  Competitive, lack of related experience.  



Benefits

 Investigate and define career choices

Apply theory from class in a “real world” environment

Assess and develop work related skills

Acquire job search skills

Develop industry contacts

Obtain one full year of work experience

Help finance your education

Presenter
Presentation Notes
Develop work related skills – excel skills, communication skills, conflict resolution/problem solving.

- 



Weekly Salary Survey

Industry/ 
Commerce Government Financial 

Institutions
Chartered 

Accounting Capital Markets

Highest Salary $1038 $938 $908 $933 $1013

Lowest
Salary $525 $559 $525 $563 $563

Average Salary $686 $642 $743 $760 $795

Presenter
Presentation Notes
Numbers based on Spring 2018 numbers



Realities
 Financial commitment

 Economy

 No guarantee of employment (employment process may be lengthy, 
particularly for May work term)

 Relocation is often required during work terms

 Limited business/non-business electives available during spring 
academic terms

o Entre 310

 Extracurricular activities and vacation time are restricted

 Graduate later

 On work term during grad recruitment

 Increased workload

Presenter
Presentation Notes
Financial – government doesn’t cover costs of co-op therefore you pay co-op fees 4 times, this is paid between second and fourth year, currently $741.48 x 4 
***Fee increases annually
2nd year – pay twice once in the fall and once in the winter
The third and fourth fee due date will depend on your sequence, but it is normally due prior to each academic term
also travel, wardrobe costs, transportation
Economy – types of jobs, how plentiful
Relocation – often required, flexibility is important, will discuss employment locations later

Special Topics and Entrepreunerialship Entre310. it cannot be taken during a work term and the timing of the trip conflicts with the exam period of an academic term so best for students to take it after co-op finished, in 4B
– does not count in the 10 credit count and will not be included in the first year GPA calculation, conflicts with many coop requirements
Review website for more detailed information 

No guarantee employment – routinely 95% and higher for a 1st work term, but it has been as low as 90% for 1st work term (twice in co-op history), economic conditions and external factors impact availability of jobs

Extracurricular activities may be restricted, taking vacation is not permitted while on work term
Graduate later – graduation delayed an extra term, compared to regular stream students (fall instead of spring)
Increased workload – more workload during academic terms – attend co-op sessions, prepare resume, cover letters, apply to jobs, prepare for interviews, often during midterms and exams
co-op is an extra course
employment process may be lengthy, particularly for first work term, the first work term is most challenging because it’s in summer and students everywhere seeking employment, 

Grad recruitment –. Employers recruiting during your graduating year in the fall/winter. You can still view and apply after hours online.  




Co-op Activities
◦ October
 Information session
 Resume module
 Cover Letter module
 MyLearningSpace

materials
◦ November
 Job search module
 Resumes due
 CPA interview skills
 CPA mock interviews
 CPA job postings

◦ December/January
 CPA interviews
 Interview skills module
 Mock interviews

• December/January
 Job Search module
 Non-CPA job postings 
 Rank/match sessions
 Non-CPA interviews

• February
 Non-CPA interviews
 Continuous employment

period postings
• March
 Work term preparation 

workshop
 Job postings and 

interviews continue
• April/May/June
 Personal job search
 Job postings and 

interviews continue

Presenter
Presentation Notes
Coop is an extra course - , all this is going on while you are in school, exams etc.
For example - On campus interviews in the fall happen during the October reading week

Students must be enrolled as a full time student and the coop course is not included

Early CPA you must complete a certain number of modules earlier in order to be eligible for early CPA recruiting




Business and Economics 
Functional Areas 

20%

20%

15%

14%

8%

7%

6%
4% 2%2%2% Management Accounting

Marketing/Sales

Finance - Securities/Investments

Chartered Accounting (CPA)

Logistics/Supply Chain/Operations

Research/Economic
Policy/Planning

Info Tech/Programming/Web
Development

Presenter
Presentation Notes

Management Accounting and Marketing/Sales
Finance
CPA

Employment rate for 1st work term has ranged from 95-100% (99.36% summer 2018)
Employment rate consistently 97-100% for 2nd and 3rd work terms
Job market can impact



Employment Locations

GTA
73%

KW 18%

SW Ontario 6%

Other Ontario 2% International & Out of 
Province 1 %

Presenter
Presentation Notes
Important to be flexible with locations



Sample Job Titles

 Trading Assistant – Scotiabank

 Junior Staff Accountant – PWC Canada

 Financial Analyst – Toyota Canada

 Assistant Marketing Manager– PepsiCo Beverages Canada

 Analyst – RBC Capital Markets

 Marketing Communications– Nissan Canada

 Sales Analyst– Smucker Foods of Canada

 Product Specialist - Desire2Learn

 Risk Management/Insurance Broker Trainee, AON 
Corporation

 Software Support Specialist – Blackberry

 Vidyard – Business Development Intern

Presenter
Presentation Notes
Encourage you to visit the co-op web site to look at sample job descriptions in more detail

Although some companies list are large multi-nationals, we do work with medium sized organizations as well as entrepreneurial companies that tend to be more local, 




Application Process

 On-line application available in February 2019

 Application Deadline – Sept 9, 2019

 Step 1 - Overall first-year GPA cutoff established in July (last 
year was 9.0)

 Step 2 - Individual interviews Late August – September

 Step 3 - Co-ordinators meet to select successful applicants

 Decisions posted by e-mail on September 29th

 No waiting list

 One entry point; may not apply again later

Presenter
Presentation Notes
 Application deadline – last year’s deadline was Sept 10 2018 so anticipate deadline Sept 9 2019



Marks for Applicants
 Average GPA of group admitted is typically much higher than GPA cut-off 

to receive an interview

 We will not consider other courses you complete after winter term 
unless:
o they are required for progression to second year
o you completed fewer than the equivalent of 5 full credits 

 Students who have to repeat courses or take additional courses to 
achieve minimum GPA may be evaluated lower than those who meet GPA 
by April

 Students who take 5 courses in winter may be evaluated higher than 
those who take 4 courses

 ENTR 310 - it does not count in our 10 credit count mark and co-op does not 
include your mark from this course in calculating your GPA for year one when 
considering your eligibility for admission to co-op.

Presenter
Presentation Notes
Last year GPA cut off 9.0 GPA – anticipate that it will not be lower than this

Last years average GPA of class admitted was 10.3

If your GPA is very close to GPA cut off (9.0 vs 8.8), can apply for exemption if have one of extenuating circumstances listed on web (eg. learning disability that has not been accommodated, death in immediate family (parents/legal guardian and siblings – not grandparents) ,prolonged and life threatening illness during first year).  Need to apply in writing and include exemption form and supporting documents.
Not  the flu, mono, strep, wisdom teeth, broken bones etc.

Please contact the Co-op office once you receive your new marks.  We’re unable  to consider marks we receive after Monday of the 2nd week of classes in September. 

In the final selection process, after we have interviewed all eligible candidates, when we are evaluating marks (1 of 4 components), students who took 5 courses in winter will be evaluated higher than those who took 4


review the info on the Entre course on our site (it does not count in our 10 credit count and we will not include the mark in the GPA calculation)





The Interview
 15-minute formal interview conducted by two co-op 
co-ordinators

Read introductory statement beforehand

We assess:
oWork experience from beginning of grade 11 to end of 
summer before second year

oVolunteer service and extracurricular activities from grade 
11 to end of Orientation week before second year

oMarks 
oInterview performance

We give equal weight to each category

Presenter
Presentation Notes
Extenuating – to have extenuating considered, must submit request form, letter of explanation and supporting documentation 48 hours before your interview, attached to your resume.
Only consider situations  identified on website (eg. death in immediate family – parents/guardians/siblings).
Not  the flu, mono, strep etc. 

Formal interview - dress in business attire
15 minutes – timeframe will be restricted
**students responsibility to be aware of 15 minute window as we will move you along the interview.

Work, Volunteer & Extracurricular 
those who do not demonstrate involvement in both senior high school and 1st year university will not be evaluated as highly as those who do and may not be admitted
A listing of club memberships and attending clubs is not sufficient; interviewers need to hear about a students contribution.  
Leadership and executive positions are evaluated higher than memberships
 Students who didn’t participate because they concentrated on academic studies or decide to travel instead will be evaluated lower.

Work Experience – assess both the quality and quantity, some students have related/office/supervisory work experience which may be rated higher than those who don’t
 need to articulate what you did – not just list what you did

**All 4 criteria are weighted equally




 We consider the paid work you performed during the last three years. 
(For most students, this will be from the beginning of grade 11 to the 
end of Orientation Week in second year.)

 We want to hear about your duties and assignments in each position. 
(We value jobs in offices or professional environments, and positions 
with authority or responsibility.)

 We consider the time commitment; be prepared to tell us how many 
hours you worked each week for each job and what months and years 
you worked. (When comparing candidates, we will give higher standing 
to students who have worked full-time for the past three summers than 
to those who have worked less consistently.)

Work Experience



 We will consider your volunteer service and extracurricular activities in 
the last three years. (For most students, this will be from the 
beginning of grade 11 to the end of Orientation Week in second year.)

 We want to hear about your duties and assignments in each position. 
(We value leadership roles over general membership and varsity 
sports over intramurals.)

Volunteer Service and 
Extracurricular Activities 



We will consider the quality of all your answers when evaluating your 
interview performance.

Your ability to communicate your skills and accomplishments is a key 
component of the interview.

We consider your ability to be concise and stay within the 15 minutes 
allotted when assessing your interview performance.

When telling us how you have developed certain skills, we encourage you 
to use examples from experiences other than the New Venture project. 
(It is challenging to stand out when referring to a project required for all 
BBA students.)

At the end of the interview we will ask you to tell us anything you wish to 
add in support of your application. Be sure to tell us about any 
accomplishments or experience you have not had an opportunity to 
mention earlier.

Interview Performance



The Interview
We assess what candidates communicate in the interview, 
not items listed on the resume. 

We don’t consider activities you’re going to do (only what 
you’ve done up until the end of O-week.)

 You will be asked about your work term sequence 
preferences.  Students are assigned a sequence. (We try 
but can’t guarantee student preference.)

Most students choose Laurier in part because of co-op; we 
are not able to consider this as reason to admit students.

No references; we are unable to accept any references as 
part of the application process.

Presenter
Presentation Notes
We can only consider what you tell us during the interview.  We cannot consider items on your resume unless you discuss them. Answer each question fully and provide examples.

Work term sequence – a majority of students will be put into sequence 1 and about 100 students will be put in Sequence 2 – preference request is not guaranteed and is final once committed. Please ensure to only select a sequence which will work with any commitments you may have ie. Varsity athletics

Choose students who demonstrate the greatest strengths in all areas within the interview itself.  Because program is limited in enrollment, we have to turn down good candidates. 

We do not consider what students have signed up to do or plan to do in 2nd year of university, only what you have already participated in.  Only thing considered in second year is O-week.




The Interview

Student’s responsibility to present their background and 
skills within the timeframe of 15 minutes

Opportunity at end of interview to provide information not 
discussed in response to interview questions  

STAR system used to evaluate responses

 Learn how to be successful in an interview; research and 
attend a workshop through the Career Development Centre



STAR
SITUATION – provide a good framework, why it was a 
challenging situation

TASK – the problem / task at hand that needs to be 
solved

ACTION – the steps YOU took in detail

RESULT! – the end result; was it successful?

Make sure you answer has a beginning, a middle and an 
end

The STAR Method

Presenter
Presentation Notes

Provide Example - 



Statistics

Competitive selection process

Enrolment in co-op is limited

olast year we received applications from about 
705 students

owe typically extend offers to 380 students



THE STUDENT PERSPECTIVE



QUESTIONS?

 Rather than seeking information from other sources, get 
accurate and up-to-date information from the Co-op Office at 
ext. 4484 or visit our website at 

https://students.wlu.ca/work-leadership-and-volunteering/co-
op/index.html

Presenter
Presentation Notes
Emphasis to students to review the website on how to prepare for eligibility requirements, admission interview, expectations etc.



For those who have inquiries regarding potential needs for accommodation or have 

concerns regarding their ability to participate in Co-op, career services has a specialist

who is here to help.

KORRIE BELANGER, MSW
Career Consultant
Career Development Centre
kbelanger@wlu.ca 
519.884.0710 x3884

Additional Support
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