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Learning Objectives Questionnaire

Step 1: Use your device to fill out the first 
portion of the questionnaire before we 
begin the session.

Step 2: Keep your browser open to this 
questionnaire. Complete the second half of 
the questionnaire after the session.

Select ‘Job Search’ as the workshop

URL: bit.ly/cdcworkshops



Learning 
Objectives

Understand the key components of an 
effective job search 

Learn how to develop and implement a successful 
job search strategy

Understand the purpose of networking and how to 
build your network

Become aware of job search and networking 
resources available through the Career Centre



Thank you for joining!  

Please share:

• Name/Program/Year

• What kind of job are you looking for?

Introductions



Effective Job Search

A successful job search 
is not just about 
getting a job, it is 
about getting the job 
you want, or a job that 
will help you get there.



Before You Begin

You should have:

• Invested time in learning about yourself 
and options

• A clear vision of your qualifications/skills

• An idea of industry and career field targets 

…to ultimately be effective with your 
job search

Tip: Attend the Career Planning Workshop



Before You 
Begin

Gather evidence from your experiences, education, activities and 
accomplishments:

• Up-to-date resumé(s)

• Contact information for references, letters of reference

• Awards, achievements, certificates, degrees

• Work/project/portfolio samples (e.g., outlines for programs 
and copies of materials)

• Copies of major works (e.g., publications, papers)

Confirm your work eligibility (if required)

• International students can talk to an advisor at Laurier 
International 



Assess Your 
Current Online 
Presence 

How to Assess? 

• Google yourself

• Review what you find

Ask:

• Is what you found helpful?

• If you found nothing, is that helpful?

• Will the information support your resumé and 
interview claims?

Tip: Attend our LinkedIn Workshop



Answer the Following Question:

How did you get 
your last job?



How did you get your LAST job? Did you use any of these methods?

Navigator’s job 
listings

Job boards 
(Indeed, etc.)

Company career 
pages

Industry-specific 
sites (Work in 
Tech, Charity 
Village, etc.)

Hidden job 
market (family, 

friends, referrals)

Informational 
interviews/ 
coffee chats

Cold calling or 
cold emailing

Career fairs/ 
employer events 

Volunteering



How can you get your NEXT job? Consider using a variety of these methods!

Navigator’s job 
listings

Job boards 
(Indeed, etc.)

Company career 
pages

Industry-specific 
sites (Work in 
Tech, Charity 
Village, etc.)

Hidden job 
market (family, 

friends, referrals)

Informational 
interviews/ 
coffee chats

Cold calling or 
cold emailing

Career fairs/ 
employer events 

Volunteering



How can you get your NEXT job? 

Navigator’s job 
listings

Job boards 
(Indeed, etc.)

Company career 
pages

Industry-specific 
sites (Work in 
Tech, Charity 
Village, etc.)

Hidden job 
market (family, 

friends, referrals)

Informational 
interviews/ 
coffee chats

Cold calling or 
cold emailing

Career fairs/ 
employer events 

Volunteering

Let’s start with 
job boards



Job Boards

• Navigator:

• Part-time/Summer Job Postings

• Graduating Student Employment Service

• Alumni Employment Service

• Online job boards and industry-specific sites:

• For example, Indeed, Eluta, LinkedIn, etc.

• See a list on our website

• Companies’ career pages



Navigator



Navigator



Did You 
Know…?

• Laurier alumni often reach out to post and recruit their 
fellow graduates

• Positions posted on Navigator are received directly from 
employers with an interest in targeting Laurier 
students/alumni

• Employers may include their contact details on the job 
posting - networking opportunity for job seekers…





Working On Campus
When to Apply:

• The biggest recruiting times are usually January – 
March for jobs for the following year.

• Some departments will hire throughout the year – 
check Navigator (on-campus job postings) and 
inquire with them directly.



Laurier 
Departments 
That Hire 
Students

• Accessible Learning Centre

• Alumni Relations

• Athletics & Recreation

• Career Centre

• Centre for Student Success

• Ceremonies and Events

• Conference Services (Jump)

• Diversity and Equity Office 

• Faculty of Education - LEAP

• Food Services

• Information and Communication 
Technologies

• Laurier Bookstore

• Laurier International

• Library 

• Laurier Students' Public Interest 
Research Group (LSPIRG)

• Maureen Forrester Recital Hall and 
Theatre

• Parking and Transportation 
Resources

• PRISM Resources

• Professors and/or academic 
departments

• Recruitment & Admissions - 
Welcome Centre

• Special Constable Services

• Students' Union

• Sustainability Office

• The HUB

• The Turret and Wilf's Restaurant

• WLU Student Publications

…and others! 



Working 
On Campus

Work-Study Programs:

• The Laurier Work-Study Program (LWSP) is designed to 
provide students with financial need, part-time employment 
opportunities at Laurier. Consider applying for LWSP 
eligibility in August and April. 

• The International Student Work Experience Program (ISWEP) 
offers undergraduate international students at the Waterloo 
and Brantford campuses an opportunity to gain work 
experience on campus. Watch for information about 
approval and applications starting yearly in February. 



Job Search Websites

See this list on 
our website



Companies’ Career Pages

Created a 
targeted list of 

companies. 

See the TD 
example:



LinkedIn Jobs



Guess how many jobs are found 
using on job boards? (also known as 
the traditional method or visible job 
market)

Answer the Following Question:



Poll

A) 50%

B) 70%

C) 25%

5%D)

How many jobs are filled through job boards?



75% - 80% of jobs are filled during the first three stages!
20 - 25% are found through job boards

Understanding the Hidden Job Market

STAGE ONE

STAGE TWO

STAGE THREE

STAGE FOUR

No job openings

No formal opening,
but informal possibility

Opening exists, but has 
not been advertised

The job is advertised



A Problem 
with the 
Traditional 
Job 
Search       
Method

Recruitment 
agencies

Professional 
organizations

Networking/word 
of mouth

Contacts from 
existing staff

Internal promotion/lateral move/temps/consultants

Job
 boards & 

advertisements

Source: http://iwantmycareer.com/
break-hidden-job-market-using-network



• Many jobs are in the hidden job 
market

• How can you diversify your job 
search strategies beyond only job 
boards?

• One way is through networking

Posted jobs 

Hidden 
opportunities 



How can you get your NEXT job? 

Navigator’s job 
listings

Job boards 
(Indeed, etc.)

Company career 
pages

Industry-specific 
sites (Work in 
Tech, Charity 
Village, etc.)

Hidden job 
market (family, 

friends, referrals)

Informational 
interviews/ 
coffee chats

Cold calling or 
cold emailing

Career fairs/ 
employer events 

Volunteering

Try 
Networking!



Networking

• What comes to mind when 
you hear this word?

• How might you have 
utilized networking so far 
in your own life? (maybe 
you didn’t even realize it 
was networking)



How can we network to 
develop meaningful 
relationships and uncover 
opportunities?

One powerful tool that you can use is informational interviews

Networking



Informational Interviews
(In Person and Virtual)

A meeting used to gather information:
• Research your field(s) of interest
• Gain advice and information
• Expand your professional network
• (Potentially) find employment leads

Request a short 20 to 30-minute 
meeting (in person or online)



Prepare an introduction:
“My name is ____. I am a Lazaridis 
business student at Laurier, and I am doing 
research on careers within the ____ field. 
One of the occupations which is of interest 
to me is ____. I am interested in talking to 
people like you who are knowledgeable in 
this industry. Would it be possible to set up 
a time to meet with you for 20 minutes so I 
could ask you a few questions?”

The meeting can happen in-person or online

Informational Interviews



Goals

Information

Future 
contacts

Don’t begin 
by asking 
for a job

New 
contacts

Resources

Goals



Ask 
Questions 
About:

• Their career path and their job

• The pros and cons of the job/field/industry

• The required education, training, and skills

• The industry and emerging trends 

• Recommendations about getting into the field

• Suggestions about what you should research

• Make sure to ask: “Is there anyone else you 
recommend that I speak to about _____?”



• Review the Informational 
Interviewing handout

• Navigator > Career Centre > 
Handouts & Resources

More About Informational Interviews



Build Your Network!

Ways to build your network and find 
opportunities:

• Access people you already know  
(also known as: warm contacts)

• Identify new contacts 
(also known as: cold contacts)



#1: Access Your Warm Contacts

Start with whom you know

• Approach professionally

• Be specific about your industry and 
job targets

• Collect information and referrals

They can’t help if they don’t know 
what you are looking for!



So, Who Do You Know?

• Take a few minutes to start to identify 
your warm contacts

• Make a list to plan who you can reach 
out to



#2: Identify New 
Contacts/Cold 
Contacts 

Who can you come to know? Join professional 
associations!

Benefits:

• Access to membership directories (contacts)

• Attend events

• Often have student memberships (discounted)



LinkedIn logo

• Ten Thousand Coffees has 
3,500+ Laurier students and 
alumni (and it’s growing every 
day!)

• LinkedIn has over 95,000 
Laurier students and alumni

Who Can 
You Come to 
Know? 



Ten 
Thousand 
Coffees

https://laurier.tenthousandcoffees.com



LinkedIn

• There are over 95,000 Laurier students and alumni on LinkedIn

• Search for: ‘Wilfrid Laurier University’ (purple and gold logo)



Further Your 
Connections: 
The Alumni 
Tool



Further Your Connections: The Alumni Tool

• Where they live

• Where they work 

• What they do

• What they studied

• What they’re 
skilled at

• Connection level



Using 
LinkedIn to 
Initiate 
Contact

• Begin with connection request – personalize this.

• Once they have accepted your invitation, ask if the 
person would be willing to answer a few questions.

• Your goal is to move from online to in-person where 
geographically possible. In-person meetings make it 
easier to build rapport, gain insight and posture yourself 
for job leads.



Employer Events in Navigator



Cold Calling or 
Cold Emailing

Hi, my name is Drew. I’m a recent Chemistry grad 
from Wilfrid Laurier University, and I’m exploring 
opportunities to apply my lab skills and technical 
skills in a professional setting. Your organization 
stood out to me, and I was wondering if there’s 

someone I could talk to about possible lab-related 
roles or how to get involved. Thanks so much. I 

really appreciate any help you can offer!



Strategically 
Volunteer

There are many direct and indirect benefits to volunteering:

• Gain practical experience in relevant areas

• Strengthen valuable career skills, including leadership, 
teamwork, communication, and problem-solving

• Grow your network by connecting with industry contacts, 
potential mentors, and future employers

• Boost your confidence and feel more prepared for job 
interviews and workplace challenges

• Explore new industries or career paths in a low-risk, hands-
on environment

Volunteers have 27% higher odds of finding 
employment than non-volunteers



Utilize AI Tools to Prepare for Your Job Search

Leveraging AI tools can make your job search more efficient, targeted, and successful.

Job Aggregators: (Identifying new opportunities)

• LinkedIn, Indeed, Glassdoor: Use their AI-driven algorithms to match your profile with 
relevant job openings.

• AI-powered filters and recommendations help you find positions that closely align with 
your skills and preferences.

AI Job Search Assistants:

• LinkedIn's "Career Explorer": Uses AI to suggest job roles based on your current skills and 
experience.

• Jobscan: Analyzes job descriptions and compares them with your resume to help you tailor 
your applications.



Utilize AI Tools to Prepare for Your Job Search

AI Networking Tools:

• LinkedIn: Use AI suggestions to connect with professionals in your field, join relevant 
groups, and follow companies of interest.

• Shapr: An AI-driven networking app that matches you with professionals who share 
your interests and career goals.

Application Management Tools:

• JibberJobber, Huntr: Use AI to organize and track your job applications, follow-ups, 
and interviews.

Remember to review the program’s answers carefully. 
Your human instinct and research are important and will 
help you to make appropriate decisions.​



Have you ever received a 
message like this? 

What are some suspicious 
things that you notice?



Safe Job Search

Exercise caution when:
• An opportunity seems too good to be true
• The job posting contains errors
• High compensation is offered for little or no 

experience
• The recruiter’s email doesn’t match the company’s 

domain; or you can’t verify the recruiter’s identity
• You’re offered the job without an interview

• You're asked for detailed personal or financial 
information

• You’re asked to send money for screening, training, 
or materials

• Learn more on our website



Networking

Make time for coffee chats 
and networking events



Job Searching

• An effective job search should 
include both active and passive 
strategies

• If 75-80% of jobs are reportedly 
fulfilled through the hidden job 
market and you spend all your time 
searching for postings, imagine how 
many opportunities you will miss…

• Consider using a proportional ratio 
for your time and energy (25% of 
time applying to postings and 75% 
networking)



Final Tips

• Know your skills, interests, values, and what kinds of 
jobs or industries are a good fit for you

• People cannot help if they do not know what you are 
looking for; be focused and targeted

• Use job boards, but also use job search methods that 
let you access jobs in the hidden job market

• Always look for opportunities to build your network 
and to stay in touch

• Stay organized and persistent. Track where you’ve 
applied, follow up when needed, and take care of 
yourself during the process



Earn the Career Development Certificate

• Career Planning 

• Resumé Writing 

• Cover Letter Writing

• Job Search Strategies

• Interview Success 

• LinkedIn

Two reflection questions 
in Navigator

A great addition to your 
Laurier Experience Record!

Enroll and view your certificate 
progress in Navigator. 

Workshops



Learning Objectives Questionnaire

Step 1: Use your device to fill out the 
first portion of the questionnaire 
before we begin the session.

Step 2: Keep your browser open to 
this questionnaire. Complete the 
second half of the questionnaire after 
the session.

URL: bit.ly/cdcworkshops



Connect with us

careercentre@wlu.ca | 548.889.3254

navigator.wlu.ca  |  students.wlu.ca/career

Waterloo Career Centre 192 King Street North, Waterloo

Brantford Career Centre One Market, OM-206-40, Brantford

Instagram  @lauriercareercentre

LinkedIn Laurier Experiential Learning & Career Development



Career Development Centre
students.wlu.ca/career


